Travel Quick

PER DIEM AND MEAL EXPENSES FAQS Reference Guide

Updated August 9, 2021

TRAVEL APPLICATION
directs the Nebraska Department of Administrative Services (DAS) to

establish a percentage of the federal per diem rate for Nebraska agencies. DAS has announced that per-diem
reimbursements for Nebraska travelers may not exceed 70 percent of the federal rate for the city to which the
employee is traveling.

As of January 1, 2021, employees will no longer need to submit itemized receipts for meal reimbursements.
Exceptions may include employees on grant-sponsored travel, who may still need to submit receipts in accordance
ofitpthescrqdi pnograsisitthe sipomEoe. Wingtloseesce iptsravill- ieamseded ficavelesiaeichbonsetiewith their campus office

FREQUENTLY ASKED QUESTIONS

Q. Beginning Jan. 1, is there a different process for completing a travel expense report in Concur?

A. No, the process of completing a travel expense report in Concur will not change. Meals provided by other
parties will still need to be identified (a hotel, a conference, a non-university business colleague, etc.), but itemized
meal receipts are no longer required. Exceptions are employees on grant-sponsored travel whose sponsors may
require documentation for meal reimbursements.

Q. How was the 70 percent rate determined for meal reimbursements?

A. In accordance with state law, the Nebraska Department of Administrative Services conducted a fiscal analysis
and determined that reimbursing meals at 70 percent of the federal per diem rate was appropriate. At that rate,
the new law will be budget-neutral for the state.

Q. What is the percent rate of a multi-day trip?
A. In accordance with state law, a traveler will receive up to 75% of the 70% per diem rate on the first and last
days of travel. The traveler will receive up to 70% of the per diem rate for all other days of travel.
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https://nebraskalegislature.gov/laws/display_html.php?begin_section=81-1174&end_section=81-1182.01
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https://aoprals.state.gov/Web920/per_diem.asp
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